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Introduction and Purpose 
The purpose of this document is to introduce faculty, advisors, and staff to the Panthertracks 
for Faculty and Advisors dashboard. Although the dashboard will appear the same to users 
who are granted access, the ability to access different links within the dashboard might be 
different based on their role. 

Related Policies, Regulations, Guiding 
Principles and Common Practices 
Banner is the Student Information System of record for Prairie View A&M University. Please keep 
in mind that the Family Educational Rights and Privacy Act (FERPA) applies to all who have 
access to the system and student data. Sharing of account passwords is prohibited. 

Impacted Departments, Units, Programs, 
and Centers 

1. All Faculty 
2. College Staff 
3. Academic Departmental Staff 
4. Academic Advisors 
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Faculty and Advisor Services Dashboard 
The Panthertracks for Faculty and Advisors dashboard provides information about students and 
class sections. The information available to a user is based on the user’s role: faculty, advisor, or 
both.  
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Advising Student Profile 
If you are an advisor you may see your advisee’s data through the Advising Student Profile 
link. Faculty may view student information if the student is registered in a class they are teaching 
for the term. The View My Advisee Listing function will show an advisor's assigned advisees. 
The View My Advisee Listing is only accessible to advisors who have been assigned students. 

1. Click on the Advising Student Profile link. 

 

2. Select an available term from the Term drop-down list. 
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3. Advisee information can be viewed by either selecting and searching by 1. Student ID, 
Student Email, or Student Name OR 2. by clicking on the View My Advisee Listing 
link. 

 

4. Click on View My Advisee Listing. 
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5. The Advisee Listing will show the students assigned to the user. Hover on the name 
and ID of the student to see basic information. Click on the name and ID of the student 
to see the Student Profile. 

 

 

 

  



Office of the Registrar 

registrar@pvamu.edu 

Page | 7  

 

Office Hours 
If you are a faculty you may enter in office hours using the Office Hours link. Office hours can 
be displayed to students on self-service.  

1. Click on the Office Hours link. 

 

2. Select a Term and CRN from the drop down lists. 
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3. Scroll down to the Office Hours block. Click on Add new Row to enter in office hours. 

 

4. Click on Display to all the office hours to be displayed to students through self-service. 
Click on Submit when done. (Select Copy to feature can be used to copy the office 
hours to other sections assigned for the term.) 
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My Assignments 
If you are a faculty you may enter in office hours using the Office Hours link. Office hours can 
be displayed to students on self-service.  

1. Click on the My Assignments link. 

 

2. Active Assignments will show classes you are assigned to for the term. Click on the 
arrow to the right to expand the information for the section.  
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3. View class section information. Use the links to either maintain or view office hours, 
class rosters or see additional details about the section. 

 

4. Click on Assignment History to see classes the instructor has been assigned to in both 
the past and present. 
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Faculty Week at a Glance 
Faculty Week at a Glance allows faculty to see their class schedule in a calendar view.  

1. Click on the Faculty Week at a Glance link. 

2. You can toggle between different weeks by using the back and forward arrows or 
entering a specific date in the date field. 
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Attendance Tracking 
Attendance Tracking allows faculty to enter in attendance for a limited time designated by the 
Registrar’s Office. Faculty may manually enter attendance for each student or upload attendance 
from a file. 

1. Click on the Attendance Tracking link. 

 

2. Click on Take Roll for the selected class. 
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3. Click on the desired attendance date. Only those dates the class is offered for will show. 

 

4. Click on the radio button for the date for the selected student. Clicking once toggles to 
Present and clicking twice toggles to Absent. (See the Attendance Tracking – 
Uploading a File document for additional functionality.) 

 

  



Office of the Registrar 

registrar@pvamu.edu 

Page | 14  

 

Class List 
Class List shows a listing of all the classes assigned to the user. The class list can show a 
comprehensive list of all classes assigned past and present or for an individual term. Additional 
information about the course or class section can be viewed through the list.  

1. Click on the Class List link. 

 

 

2. The class list defaults to All Terms. Click on the drop-down list to select a particular 
term. 
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3. View catalog information about the course by clicking on the course title or additional 
information about the section by clicking on the CRN of the section. 
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Faculty Detail Schedule 
Faculty Detail Schedule shows detailed information about a class. This information includes 
method of instruction, schedule, location, enrollment, and office hours. 

1. Click on the Faculty Detail Schedule link. 

 

2. Select the Term and CRN from the drop-down lists. 
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3. Details about the specific class will show. Additional details about the class, such as the 
days and times scheduled and enrollment can be viewed. You can use the Classlist link 
to view the class roster. 
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Registration Dashboard 
Registration Dashboard grants access to the Browse Classes link. Browse Classes can be used 
to view class sections being offered by the university for the term. Prepare for Registration, 
Register for Classes and View Registration Information are not accessible to faculty and 
advisors. 

1. Click on the Registration Dashboard link. 

 

2. Click Browse Classes. 
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3. Enter in search criteria into Subject and Course Number and click Search. Additional 
search criteria is available by clicking on the Advanced Search link.  
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4. Click on the title to see additional details about the specific section. 
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Enter Midterm and Final Grades 
The Enter Midterm and Final Grades link allows faculty to enter grades for a limited time 
designated by the Registrar’s Office. Faculty may manually enter grades for each student or 
upload grades from a file. 

1. Click on the Enter Midterm and Final Grades link. 

 

 

2. Toggle between the Midterm Grades and Final Grades. To enter in grades for a class 
click on the class section record. 
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3. Select a grade from the Midterm Grade drop-down list.  

 

 

4. Click on Save when done. (See the Enter Midterm and Final Grades – Uploading a File 
document for additional functionality.) 

 


	Introduction and Purpose
	Related Policies, Regulations, Guiding Principles and Common Practices
	Impacted Departments, Units, Programs, and Centers
	Faculty and Advisor Services Dashboard
	Advising Student Profile
	Office Hours
	My Assignments
	Faculty Week at a Glance
	Attendance Tracking
	Class List
	Faculty Detail Schedule
	Registration Dashboard
	Enter Midterm and Final Grades

