
PRINTING ARGOS REPORTS 
 
Screen Prints – To be used when entire report is visible on the screen. 
 
With the report open, select the “printer icon” at the top of the page. 
 
 

 
  



 

 Click the “full screen” icon to open the print view in the full page view.  This view 

allows user to see how changing print options will affect the printed copy. 

 Select the location of the printout—your printer or PDF. 

 Set other print options—number of copies, page orientation, and margins. 

 Click the “Print Icon” above the printer option. 
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HARDCOPY VIEWS 
Default Print Option View 
 

 
 
 
 
Scale Print Option View 
Default Margins with 90% to Scale 
 

 
 



 
 
 
 

 
 
 
 

 Print to Excel – To be used when entire report is not visible on the screen or there is 

a need to export the data for possible manipulation.  This view only exports the 

content of the data window. 

 

 With the report open, “right click” inside the window that you want to print.  A 

dialogue box with options will open in front of the window. 

 



 
 
Dialogue Options: 
 
Save Results 
When the “save results” option is selected, the user has several options for change prior 
to saving the report.  The options may be accessed by clicking one of the variables in 
the options window below.  A description of the options are provided below the image. 



 
 
 
Options  

 Move Up - move the selected field up the list 

 Move Down - move the selected field down the list 

 Select All - select all available fields in the list 

 Select None - deselect all available fields in the list 

 Rename - enter a new name for the selected field 

 Write Headers - add headers to the columns in the output file 

 Use format "Variable.Field" - include the variable name with the field name 

 Include byte order mark (BOM) - check this box when using extended 

ASCII text to ensure that characters with special formatting are exported 

correctly. 

 Save - saves the new output file to the name and location you specify 

 Launch - saves the new output file to the name and location you specify and 

then opens the file for you. 

 



Save 

 Allows the user to select/deselect fields to print and save the results as “Comma 

Separated” file (compatible with Excel).   

 Click “Save”. 

 Go to save location and name the file. 

 User must go to the saved location to open the file. 

 

Launch 

 Allows the user to select/deselect fields to print and save the results as “Comma 

Separated” file (compatible with Excel).   

 Click “Launch”. 

 Go to save location and name the file. 

 The file opens (“launches”) automatically. 

 


