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Terms to Know

1. Requester - A person, representing a Registered Student Organization or Department, 
who completes the event request form.

2. Reviewer - Anyone who is responsible for a reserved space, logistic operations, or 
any member who approves the event by review and gives a thumbs up or down. 

3. Approver – Administrator who gives final approval for the event to take place after 
all Reviewers have submitted their thumbs up or down on the areas of the event they 
are responsible for acknowledging.



Department & Organization Database
Departments, Offices, and Organizations who do not have a departmental page may request 

assistance from the Office of Student Engagement to have a page developed. 

Departments/Organization must have a page in order to submit an event request.  



Front End User View



How to Register an Event
Use Google Chrome

Log On pvpawlink.pvamu.edu
Use your PV credentials (@pvamu.edu)

Front End User View



Access Your Homepage
Choose your Department or Organization page

Click “Manage Organization” on the right of the screen

Front End User View



Front End User View
From Your Homepage

Click the Menu Icon (3 horizontal lines on the upper left hand of page)
Click “Events” from the drop down menu



Front End User View
Access the Event Registration Form

Click “Create Event” on the upper left of the page



Front End User View
Completing the Event Registration Form

Gathers basic and COVID specific information about the event.
Page 1 = Basic Demographics

Front End User sees questions in a form format.



Front End User
Completing the Event Registration Form

COVID questions integrated throughout the 23 Pages of the form.
COVID questions at the end of the form as a synopsis for quick review.



Front End User View
Requester Acknowledgement

In lieu of a signature, each areas requester will click that they acknowledge the 
guidelines of their area (space, food, etc…). If a student organization, the advisor must 

also acknowledge that they must be present at all events.



Front End User View
Checking the Status of a Submitted Event

Click your Picture/Initial Icon to open your personal profile at the top right corner
Scroll to “Submissions” 
Click the “Events” tab



Reviewer Acknowledgement
Review all event requests that require your approval.

Log on to pvpawlink.pvamu.edu
Use your PV credentials (@pvamu.edu)

Click on the grid box adjacent to your photo or initials

Back End User View



Reviewer Acknowledgement
Click “Manage”

Scroll to Submissions to review all pending events for approval

Back End User View



Once the event has been 
submitted the Reviewer will 
be able to view all answered 
questions.

Reviewers can indicate 
approval or disapproval with 
a          if the event is 
approved for event location, 
advisor approval, UPD, 
RMS, SSC, COVID etc.,

Overall approval will come 
from the Office of Student 
Engagement. 

Event Components Approval
Back End User View



Entire Event Approval
Once the event have been reviewed by all Reviewers and each Reviewer has given the event a 

green thumbs up, the event is considered Approved. 
The final approval will be completed by the Office of Student Engagement.

Final Approval



Notification of Approved Event
An Event Certificate is generated and auto sent to provide proof that the event is Approved 

and Reserved once the event has been fully approved by all appropriate reviewers.

Communication



Operations



Event Implementation

Mobile Features
PV PawLink – Paw Pass



Attendance Tracking
Real Time Resources



Review: Event Reservations Flow Chart


