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Introduction to the Student Educational Planner 
(SEP) 
The Student Educational Planner (SEP) in DegreeWorks is your personalized 
roadmap to graduation. It shows the courses you should take each semester—
from your current term through your projected graduation term—so you can stay 
on track. 

By following your plan, you will: 

• See what courses to take each 
semester 

• Understand how your degree 
progresses 

• Track remaining degree 
requirements 

• Make informed registration 
decisions 

*Important Disclaimers* 
DegreeWorks is a degree auditing tool 
designed to help track academic 
progress. 

• It is not an official academic 
transcript. 

• It is not official notification of 
degree completion. 

• It should not replace regular 
meetings with your academic 
advisor. Always consult your 
academic advisor for official 
degree progress and graduation verification. 
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Degree Audit Worksheet and Student Educational 
Planner 
The Degree Audit (Worksheet) and the Student Educational Planner (Plans) 
are designed to work together. 

Degree Audit (Worksheet)  

• Displays completed requirements 
• Shows remaining degree requirements 
• Reflects current academic progress 

Student Educational Planner (Plans) 

• Organizes remaining coursework by semester 
• Shows when requirements should be completed 

Using both tools together ensures your academic plan aligns with degree 
requirements. Only your academic advisor can create or modify your SEP. 
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Getting Started 
Step 1: Log in to PVPlace and select DegreeWorks.  

 

 

 

Step 2: Click on the 'PLANS' tab at the top of the screen. 

  

 

 

 

 

 

 



   
 

  
DegreeWorks SEP User Guide for Students— Academic Advising Services
   

5 
 

Step 3: Select the plan labeled 'Active and Locked.' 

 

 

Step 4: Review your plan details, including catalog term, major, starting term, and 
projected graduation term. 

 

Note: Plans are subject to change based on course availability, academic 
performance, or changes in major. 
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Navigating Your Plan 
Your plan is for future semesters only. It will list the recommended sequence 
for your remaining degree requirements. Terms are listed chronologically (Fall, 
Spring, Summer). 

Understanding Requirement Types 

Different Requirement types are coded by color 

• Course Requirement (Blue): A specific required course. 
• Choice Requirement (Orange): Select one course from a list of options. 
• Placeholders (Yellow): Represents a degree requirement such as 

Electives (restricted and unrestricted) and Concentration requirements. 
• GPA (Purple): Indicates GPA requirements for degree completion. 
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Plan Views 
 

Notes View 

The Notes View includes important information from academic departments. 

You may see: 

• Advising notes for your degree 
• Term-specific notes 
• Notes attached to specific course requirements 

 
If a requirement shows a blue note icon, a note is available. 
If the note icon is greyed out, no note has been entered. 
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Audit View 

The Audit View allows you to see your plan alongside your degree audit 
worksheet 

 

 

 

This differs from the traditional audit because it includes: 

• Completed coursework 
• Registered coursework - R 
• Planned coursework – PLAN 

 
This view helps you see how your future courses will apply toward degree 
completion and your current degree progress in terms of requirement and credits 
completed.  
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*Important Disclaimer* due to programming restrictions, if your plan includes 
placeholders, your Degree progress section may not reflect 100%.  
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*Important Disclaimer* Courses listed in the area below reflect your current 
enrollment and courses planned for the upcoming term. The courses will NOT 
be pre-registered 

 

 

What If My Plan Needs to Change? 
Contact your advisor if: 

• You fail or withdraw from a course. 
• You want to take summer courses or cannot take planned summer 

courses. Be mindful some programs have summer only requirements. 
• A required course is unavailable. 
• You change your major. 

Your plan must be updated to reflect any academic changes. 

Student Responsibilities 
• Review your SEP each semester before registration. 
• Meet with your advisor as required. 
• Communicate any academic changes to your advisor promptly. 

Graduation Planning & Final Semester Reminders 
• Apply for graduation by the published deadline. 
• Meet with your advisor for a final degree review. 
• Ensure all degree requirements and GPA standards are met. 
• Ensure all necessary paperwork has been completed (e.g., substitution 

forms, transfer credit approvals) 

Failure to follow your approved plan may delay graduation. 
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Frequently Asked Questions (FAQ) 
 

Q: Can I edit my plan? 

A: No. Only your advisor can modify your SEP. 

Q: What does 'Locked' mean? 

A: The plan has been approved by your advisor. 

Q: Does the SEP register me for classes? 

A: No. You must register separately through the university registration system. 
Eventually students will be able to register directly via the SEP.  

Q: Why does DegreeWorks say I’m missing a requirement even though I 
took the class? 

A. Some courses, like substitutions or alternative options, don’t automatically 
populate in the correct block. In these cases, a Substitution and Target Elective 
Form must be submitted so the Registrar can manually update your audit. 

Q: Do I have to follow the SEP exactly? 

A: It is recommended, but course availability, pre-requisites, or program changes 
may require adjustments.       

Q: What if my SEP and DegreeWorks don’t match? 

A: Degree Works is the official degree audit. If the SEP differs, notify your 
Advisor so the plan can be updated or corrected.    

Q: Does the SEP guarantee I’ll get into the classes listed? 

A: No. It’s a planning tool. You still need to register early and meet any pre-
requisites required. 

Q: Can I use DegreeWorks to estimate how far I am from graduation? 

A: Yes, but it is a degree planning resource. It should not replace regular 
meetings with your academic advisor. Always consult your academic advisor for 
official degree progress and graduation verification. 
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