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Fixed Assets Office 
P.O. Box 519, Mail  Stop 1311, Prairie View, Texas 77446 

Phone (936) 261-1916 or 1919 

Date 

Asset Information Form 

Type of Purchase: 

Date of Purchase: 

Credit Card Holder: 

Description of 
Equipment: 

Department: 

Location of Equip: 
(Building & Room) 

Serial #: 

Model #: 

Manufacturer: 

Asset Cost: 

Additional 
Comments: 

Preparer’s Name 
and Phone: 

Please send this form along with a copy of the sales receipt, invoice or packing slip to the 
Fixed Assets Office, fixedassets@pvamu.edu.   
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