
Section 2: 

Searching for an Action 
This section includes instructions on how 
to track an action in the PV PAWS 
system



This is the search actions page.  You may locate any action in the system 
using the “search actions” function. This feature allows you to track 
actions for your department that are currently awaiting approval in the 
system. You may filter your selection by specific criteria, or you may 
leave the search criteria blank to retrieve all of the approved position 
descriptions you have access to in the system.   

To check all, click here.



Click search 



Once you have found the action 
request you want to view, click 
the “view or view summary link”
below the classification title.



View summary of entire position here.  Scroll down to view entire page.       

Or click “Go To Tab View” to review individual pages



View the action history of approved requests.


