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Agenda
• The Office of Graduate Studies (OGS)Team
• Important Dates and Deadlines
• Check List for Graduation
• Graduate Student Services and Resources
• Office of Academic Engagement and Student Success
• One-to-One Writing Support for Graduate Students
• TDDP Process
• Dynamic Forms Portal Process
• TDDP Contents & Samples
• References APA 7, IEEE, etc.

2



Graduate Studies Team
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Important Dates & Deadlines
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Check List for Graduation
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Graduate Student Services and Resources 
• https://www.pvamu.edu/graduatestudies/services-and-resources/
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Office of Academic Engagement and Student 
Success

• https://www.pvamu.edu/student-success/
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One-to-One Writing Support for Graduate Students 
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Grammarly
• What is Grammarly?
Grammarly is an online grammar and spelling checker that improves communication by 

helping users find and correct writing mistakes.
 Grammarly’s algorithm flag potential issues in the text and suggest context-specific 

corrections for grammar, spelling and vocabulary.
 Grammarly explains the reasoning behind each correction, so you can make an informed 

decision about whether, and how, to correct an issue.
• Accessing Grammarly
Setting up a Grammarly@edu , account: is just use your institutional email 

(pvamu.edu) when registering a new account at www.grammarly.com/edu/signup. You 
will be asked to confirm your email; once your email is confirmed you will be redirected 
to your Grammarly account. A small tour is given on your first login to help you use the 
software.
Ready to login click here – https://www.grammarly.com/

9

http://pvamu.edu/
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.grammarly.com_edu_signup&d=DwMFaQ&c=aKVGQ2uftgEtyjWUfhfCVjzs5Cm37_HE6-sIB-MDAow&r=2MxYQBFaGFwWwFYmtWUnP1GejSWUohbsELV8qO5mPME&m=3f53SLcCSsevMA6yjjQ4avSHjrHCAIYVYYLiEWxCWOA&s=AI4gfNRJgt77yzMkDFLjHPzC-D1ND1io-gb79sYgfMI&e=


Thesis/dissertation/doctoral project (TDDP) Process
• TDDP Process is used to standardize and automate the forms 
and processes. The infrastructure of the TDDP Process is defined
by three (3) components:

(1) Thesis/dissertation/doctoral project (TDDP) manual
(2) Dynamic Forms Portals: Forms and procedures are clearly 

outlined in an 8-step process for thesis and dissertation
(3) TDDP Tracker SharePoint site: An automated system utilizing 

SharePoint and Dynamic Forms software that provides a real-time 
accessible space for committee chairs to upload and store TDDP 
forms. 

 Also, the SharePoint site provides an opportunity for graduate 
program coordinators and department heads to monitor and analyze 
data related to students’ p.rogress on TDDP
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Plagiarism Detection – Turnitin at PVAMU 
• Provide the Turnitin Originality Report for the final thesis
• https://www.pvamu.edu/dlearning/turnitin-at-pvamu/
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Dynamic Forms Portal 
Process



Dynamic Forms Portal
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Dynamic Forms Portal
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Dynamic Forms Portal
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The TTDP Student  Should Submit the Document 
Services and Resources 
• https://www.pvamu.edu/graduatestudies/services-and-resources/
• The TTDP Student should submit the document to the OGS along 

with:
• Turnition.com score (10% or less) and 
• A Grammarly Premium score of 95% + with No critical errors.
• For engineering, chemistry, etc., including the Journal/Conferences 

articles if you published one
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Electronic 
Thesis and 
Dissertation 
(ETD) 
Repository 
Submission 
Agreement 
Form-Digital 
Commons
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TDDP Contents
• Title page
• Signature/Approval page
• Abstract page
• Dedication page (optional)-Limit one page
• Acknowledgment page (optional)-Limit one page
• List of nomenclature (List of symbols, abbreviations, and acronyms)-if applicable
• Table of contents page
• List Figures page (if applicable) 
• List Tables page (if applicable) 
• References (not included at the end of each chapter)
• Appendices (if applicable)
• Curriculum vita/Resume (continue numbering to the last page)
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Thesis, Dissertation, Doctoral Project formatting guidelines
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Use 1.5 Left margin throughout the document with 1.25 top margin and 1 inch right and bottom margins.

Double-space the document starting with page 1 to the last page of text; single space the Curriculum Vitae/Resume.

Indent paragraphs (use the tab key)

Use left justification.

Use small roman numerals centered at the bottom of the page beginning with iii (ABSTRACT, etc.).

Use Arabic numbers 1, 2, etc. starting with page 1 at the top right-hand margin.

Center and bold all main headings (ABSTRACT, DEDICATION, etc.)

Use 12 pt. font and Times New Roman font style.

Chapter titles begin on a new page, INTRODUCTION, LITERATURE REVIEW, etc.

Type the word Page above each column of numbers for each page of the TABLE OF CONTENTS, LIST OF
FIGURES, and LIST OF TABLES

Follow guidelines of the journal style or manual for in-text citations and references (APA, IEEE, etc.).
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References-APA 7th Edition 
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References-IEEE
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Thank You!
Q&A
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