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Objective

To gain a thorough understanding of  the 

PV PAWS  and PV PATH Faculty 

modules, enabling their effective use to 

initiate and process faculty hires.



Users Tutorial Objective

The Office of Human Resources has developed this 

Userôs Tutorial to assist all users of the PV PAWS 

Faculty Module with completing departmental HR 

functions that relate to initiating, reclassifying, and/or 

updating a position description, advertising/posting 

positions, learning about the pre-employment hiring 

steps and electronically seating successful 

candidates into faculty positions via the Hiring 

Proposal.



Table of Contents 

This tutorial includes the following sections to help you 

navigate through the PV PAWS Faculty Module:

Section 1 Developing an Action

Section 2 Searching for an Action

Section 3 Viewing & Approving Pending Actions

Section 4 Searching for Positions

Section 5 Viewing an Application

Section 6 Recording an Applicant Status

Section 7 Completing the Hiring Proposal



Letôs Get Started!



Section 1

Developing an Action

This section includes instructions on how to complete 

faculty position descriptions in the PV PAWS system.



You must create a user account before you 

can log in.  Click here to create a user 

account.



From the Universityôs home page, type in 

the following URL address: 

jobs.pvamu.edu/hr



Fill in the following information to 

create your user account.



Click continue to submit your request for 

a user account.  The Office of Human 

Resources will notify you by email that 

your user account has been approved.



After your user account is approved, 

login in here.  Type your user name 

and password.


