PV PAWS

FacultyMWohilte

Simple RespoRsyernd-GCamiemnent
Usré Tutbisal Tut or il al

Office of HulimanhResaurces

PRAIRIE VIEW A&M UNIVERSITY



Objective

To gain a thorough understanding of the
PV PAWS and PV PATH Faculty

modules, enabling their effective use to
Initiate and process faculty hires.
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Users Tutorial Objective

The Office of Human Resources has developed this
User 6s Tutorial to assi st
Faculty Module with completing departmental HR
functions that relate to initiating, reclassifying, and/or
updating a position description, advertising/posting
positions, learning about the pre-employment hiring
steps and electronically seating successful

candidates into faculty positions via the Hiring
Proposal.
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Table of Contents

This tutorial includes the following sections to help you
navigate through the PV PAWS Faculty Module:

Section 1 Developing an Action

Section 2 Searching for an Action

Section 3 Viewing & Approving Pending Actions
Section 4 Searching for Positions

Section 5 Viewing an Application

Section 6 Recording an Applicant Status

Section 7 Completing the Hiring Proposal
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Let 0s Get St
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Section 1

Developing an Action

This section includes instructions on how to complete
faculty position descriptions in the PV PAWS system.
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A Member of the Texas ABM University System

You must create a user account before you
ustRs | can log in. Click here to create a user

CREATE USER ACCOUNT @ accou nt

Flease login to the system using your User Name and Password, If you do not have a User Name and
Pasaword assigned, click Create User Account,

User Name:

Password:

ou are about to login ko a secure system, When
you are finished, please click Logout to ensure
that athers with access bo vour computer cannat
view the information in the syskem,
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~ A Legacy of Greatness
Cruring this wear long celebration of 120 yvears, Prairie View AZM University honors its heritage and traditions, alumni, students,
faculty and staff. While commemaorating the past, future excallence must be the impetus.

hat do the years mean™ If they are filled with the honest aneat of sendce to humanity...the yvears are a benediction. Founded,
symbalically, upon the ruins of 3 slave plantation, this college waz authorized in the spirit of fair play..where wisdom woold not allow
vengeance to tivmph ower justice. The humble student, from evens nook and cranny in the land, has left the echo of his laughter
upan the wind, his hopes within the luking shadows of aur hillz and by-weays, The giants, the world-shakers, have stood anour hill to
mingle their zearch for truth with the fledgling's hope for life.

"The First Sewenty-Five “rears, 1876 - 19541, Prairie Wiew AZM College of Texas' by D George B, Waolfolk
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: About .F"-.-'F'.W!LI Click here For a Full ist of Black History Month events and activities,
Alurnni & Friends
b athletics
b Finance & Administration mare
b Institutional Relations & Public PYAMU Awarded %$1million Grant from National Science Foundation
Service Four Faculty members in the electrical engineering department at Prairie Yiew A8
Library University were awarded a $1millian grant from the Mational Science Foundation (NSF) For

finline Sarvices a research project on modeling and kesting of advanced mixed signal systems,
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CREATE USER ACCOUNT

JOBS@PVAMU

Create User

LJsers can submit a user account to HR for approval and will be natified by HR if the account has been
approved. Please fill in the following information to create your account, Click the cancel button to refurn

to the logi . “p - . . )
" Fan P Fill in the following information to
*Required information is denoted with an asterisk, create your user account.

Create User

+ JsErname
Must be between & and 20 characters

4 Password
Must be between & and 20 characters

* Canfirm Passward

* First Name |

* Lask Mame |

* Employee ID

Title

Phone Mumber | extension

 Erail I
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CREATE USER ACCOUNT

* Last Name |

* Employee ID

Title:
Phiane Mumber fextension |
4 Email |
s Praitie Yiew Email address anly,
Mot Selected Selected
Aiad For Coll Excell A Mot Assigred
>
Academic Advisor E
Academic Advizory P
* Department Bicadernic Affairs
Bccounting & Infarmation &
Accounting Services
Accounting, Finance, Mis
Bocounts Payable b

Click continue to submit your request for
a user account. The Office of Human

© subrit for Approval Resources will notify you by email that
CANCEL || CONTINUE your user account has been approved.




After your user account is approved,

login in here. Type your user name
and password.




