
Section 4: 

Searching Positions 
This section includes instructions on how 
to search for position description within 
the department



To search position descriptions, you may filter a selection by a
specific search criteria, or you may leave the search criteria blank to 
retrieve all of the position descriptions you have access to in the 
system.  

Search from any field below 
or leave blank and click 
search.



Remember to “LOG OUT” when 
you are finished.


