
How do I log into 

Leave Traq?

• Leave Traq is accessed through the TAMUS’ Single Sign 

On application (SSO) https://sso.tamu.edu

Enter UIN #

Enter Password 



Logging Into Leave Traq 

Continued

Click on ‘Leave Traq’

to enter the system



Logging into Leave Traq as a 

Manager

1. Change 

role from 

employee to 

manager

2. Click on Manager In Box 

then approve Leave 

Documents in your box 


