To:

From:

Re:

PRAIRIE VIEW A&M UNIVERSITY

A Member of the Texas A&M University System

September 22, 2017

Dr. Pamela Obiomon
Department Head

Kelvin Kirby
Professor, ECE

Minutes: ECE Departmental Meeting — Segtember 22, 2017

The purpose of this correspondence is to provide a record of discussions during the referenced
ECE Departmental meeting.

1.

www.pvamu.edu

Dr. Obiomon opened the meeting at 12 noon with the attached Agenda and Presentation.
Riaz provided a presentation on the status of labs and lack of cleanliness. Requested
faculty to ensure no food or drinks in labs and to provide the lab rules presentation to
students. Addition requests included:

Restore equipment to original location.

Handle all equipment with care.

Maintain the integrity of each lab station if equipment is moved.

Lab safety and operations presentation will be placed on the ECE website.

e. Room 126 will have a local printer for students to access.

Faculty expressed a lack of lab space and work locations for Senior Projects: Efforts will
be made to gain access to labs in SR Collins within the Engineering Technology (ET)
Department.

It was suggested that students check out laptops from University resources to provide
more capacity or access in the computer labs.

There was more discussion on ECE Senior Design students having access to labs in SR
Collins or other locations (Student Success Center) —the ECE department will seek to
gain access.

With the closing of the Engineering Technology Department, the initial response was to
have freshmen and sophomores transfer to ECE and Computer Science Departments.
Many of the students are transferring to Computer Engineering. Faculty expressed
concerns with the different admission standards and caution/consideration should be
taken.

Discussions on undergraduate and graduate enrollment: UG enrollment would increase
with the transfers from the ET Department and Graduate enrollment was down as a result
of larger graduation numbers in May and August of 2017.

Adjunct and PV alumni, Vewiser Turner, joined the ECE department to work with senior
projects and is planning the development of a course in professionalism.
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9. Reviews of the fall 2017 and spring 2018 course offerings were discussed and faculty
were encourage to submit updates or request to teach courses as appropriate.

10. Faculty members were reminded on upcoming deadlines.
11. A tutorial will be provided to ensure the SOS is accessed through eCourses.

12. The meeting was adjourned and pizza was served.

Enclosures

Attendance Roster
Agenda and Presentation — Faculty Meeting
How to Backup email in Outlook 2010
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How to backup email in outlook 2010

Part 1 - Create the data file

1. Go to start

2. Control panel

3. Mail

4. Data files

5. Add

6. Create backup.pst (Press OK) You can use any name.
7. Close

Part 2 - Backup Outlook email

Go to start
Programs
Microsoft office
Click Outlook
Enter user and password
Select any email you want to backup
Hold down the CTRL button and click on the email(s) you want to
back up
8. Hit the right click mouse button
9. Click the mouse arrow on “move”
10. Now select the folder (or subfolder) you want to move the

N oy AR WNE

email.
11. Enter
12. Open new folder to make sure you email are move to new

folder



