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Creating an ePortfolio 
1. Go to www.taskstream.com  
2. Click Login 

 
 

3. Click on FORGOT LOGIN 
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4. Enter Your Last name, E-mail, and Click on Email Username & Password Reset 

 

 
 

5. Check  your email and follow the steps to Create a password for Taskstream 
 

6. Log into Taskstream: www.taskstream.com 
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7. Click Resources link from the menu 
 

 
 

8. Click Cybrary link under Resources 
 

 
 

 
9. Select Browse resources Shared by other Taskstream users and type Docroral-eportfolio in 

search and click the Search button.  The following displays: 
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10. Click the Doctoral-ePorfolio link 
 

 
 

11. The following is the Doctoral-ePortfolio: 
 

 
 

12. Click Copy button 
13. Click Proceed with Copying button 
14. Click Go to the Folios & Web Pages button 
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15. Select Doctoral-ePortfolio 
 

 
16. Click Edit as shown below: 
17. All information in the ePortfolio can be modified 

a. Click the link you want to change by highlighting it in purple, then click the Rename 

button on the right side 
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b. Rename title and click Apply Changes button 

 

 
c. Use the following button to add, delete, move, or copy content: 

 
 

d. Reminded, links are selected when highlighted in purple, as follows:  
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NOTE: To add you must click the Courses or the Research link 
 

e. To add assignments, highlight in purple the course name, and click the Attachments 
button at the bottom of the screen as shown below: 

 
 

f. To add a new course, click the above Section button, make sure Courses or Research is 

highlighted in purple. 
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18. Click the Publish/Share tab and the following displays: 

 
 

 
 
 


