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This diagram provides an overview of the Online Course Review process. 
 

 
 Faculty complete forms (click the 

link to the desired form below)  
 

1) Request to Offer a Course 
via Distance Education  

 

2) Self-Study 
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Request for Approval to Offer a Course Via 
Distance Education (routed through DocuSign) 

* Required Approvals (DocuSign): 
 

Department Curriculum Committee Chair 
 

Department Head 
 

College/School Curriculum Committee Chair 
 

Dean 
 

Provost Designee:  Dr. Carmen Carter (she will 
approve and provide to 

Undergraduate/Graduate Council for 
approval) 

 
Vice President/SACSCOC Liaison:   

Dr. Sarina Willis 
 

CIITS Acknowledgement/receives approved 
form:   

Mr. Major Stewart 
 
 

* Not 
required for 
reapproval 

Registrar’s Office 
allows creation of 

online and/or 
hybrid sections 

Registrar’s Office 
removes the 

ability to create 
online and/or 

hybrid sections 


