TEMPLATE
DATE
Dr. John Doe

Assistant Professor, Tenure Track

Department of Geology

College of Sciences

Prairie View A&M University

Prairie View, Texas  77446

Subject:
Notification of End of Employment Contract for Tenure-Track Faculty NOT Recommended for Continuation (TAMUS Policy 12.01)
Dear Dr. Doe:

Your position of tenure-track Assistant Professor, in the College of Sciences, Department of Geology will end May 31, 2009.

As a second year, tenure-track faculty member, you are entitled to be notified if your employment in the Department of Geology will not be continued after May 31, 2009.

Your service to the University during the period of your employment is sincerely appreciated.  Best wishes in your future endeavors. 

Sincerely,
_____________________________
________________

Department/Division Head

Date


`
_____________________________
________________

Dean




Date



xc:
E. Joahanne Thomas-Smith, Provost and Senior Vice President for Academic Affairs 


Albert Gee, Assistant Vice President for Human Resources

