REVIEW GUIDE FOR FORM A
	UNIT NAME



	PRIMARY FUNCTION OF UNIT 

	
	Teaching/Learning
	
	Research/Discovery

	
	Service/Engagement
	
	Administration/Management

	
	Development/Advancement
	
	Other, Specify


	PROGRAM NAME



	PROGRAM CATEGORY  

	
	Educational Program 
	
	Educational Support 

	
	Community/Public Service 
	
	Administrative Support

	
	Research 
	
	Other, Specify


	PROGRAM GOAL




	PROGRAM/STUDENT LEARNING OUTCOME




	ASSESSMENT CYCLE Per OUTCOME

	
	Fall
	Spring
	Summer

	University Enrollment Cycle
	
	
	

	Once each Academic Year
	
	
	

	Twice each Academic Year
	
	
	

	Once every two Academic Years
	
	
	

	Once every three Academic Years
	
	
	

	Once every four Academic Years
	
	
	

	Other, Specify
	
	
	


FORM A-1
	Content Requirement
	Compliance
	Partial Compliance
	Non-Compliance

	1.  Student Learning Outcome Stated in Behavioral Terms
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· What did you want students to know/do?
	
	
	

	· When did you want students to know it/do it? 
	
	
	

	· How did you want students to demonstrate what they knew and could do? 
	
	
	

	· What level of performance was acceptable?
	
	
	

	2.  Strategies Used to foster Student Learning Outcome are Cited 
	
	
	

	3/4/5a.  Means of Assessment – Direct (Check ALL Cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Written Exam (Course Embedded Pre-Post)
	
	
	

	· Oral Exam/Presentation
	
	
	

	· Demonstration
	
	
	

	· Project – Individual/Group
	
	
	

	· Simulation/Performance
	
	
	

	· Standardized Test
	
	
	

	· Case Study
	
	
	

	· Capstone Course
	
	
	

	· Portfolio
	
	
	

	· Juried Activity with Outside Panel
	
	
	

	· Pre-Licensure Exam
	
	
	

	· Licensure Exam
	
	
	

	· Other, Specify
	
	
	

	3/4/5a.  Means of Assessment – Indirect (Check ALL Cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Questionnaires
	
	
	

	· Interviews
	
	
	

	· Focus Groups
	
	
	

	· Advisory Board
	
	
	

	· Employer Satisfaction Survey
	
	
	

	· Job Placement Data
	
	
	

	· Graduate or Professional School Placement Data
	
	
	

	· Other, Specify
	
	
	

	3/4/5b.  Results/Findings (Summarized Assessments Results)
	
	
	

	3/4/5/c.  Use of Results Cited (Maintained, Improved, Changed)
	
	
	

	6.  Documentation (Evidence cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Licensure Exam Summary Results
	
	
	

	· Meeting Minutes
	
	
	

	· Other, Specified
	
	
	

	Location of Documentation Indicated
	
	
	

	
	
	
	

	Reviewer Comments and Signature




FORM A-2

	Content Requirement
	Compliance
	Partial Compliance
	Non-Compliance

	1.  Program Outcome Stated in Behavioral Terms
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· What planned characteristic, skill, behavior, attitude is cited 
	
	
	

	· What planned service, performance, product is cited.  
	
	
	

	· What planned system, process, output is cited.  
	
	
	

	· How/When the Outcome would occur is cited.
	
	
	

	· Level of acceptable performance is cited. 
	
	
	

	2.  Strategies Used to foster Program Outcome are Cited
	
	
	

	3/4/a.  Means of Assessment – Direct (Check ALL Cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Activity Evaluation
	
	
	

	· After Trip Report
	
	
	

	· Impact Statement
	
	
	

	· Internal Audit
	
	
	

	· External Audit
	
	
	

	· Participation Rates 
	
	
	

	· Case Studies 
	
	
	

	· Attendance Record
	
	
	

	· Program Review
	
	
	

	· Other, Specify
	
	
	

	3/4a.  Means of Assessment – Indirect (Check ALL cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Questionnaires
	
	
	

	· Mock Interviews
	
	
	

	· Focus Group Products
	
	
	

	· Advisory Board
	
	
	

	· Satisfaction Survey
	
	
	

	· Job Placement Data
	
	
	

	· Graduate or Professional School Placement Data
	
	
	

	· Other, Specify
	
	
	

	3/4b.  Results/Findings (Summarized Assessments Results)
	
	
	

	3/4c.  Use of Results Cited (Maintained, Improved, Changed)
	
	
	

	5.  Documentation (Evidence cited)
	XXXXXXX
	XXXXXXX
	XXXXXXX

	· Summary Reports 
	
	
	

	· Pre-Post Event Meeting Minutes
	
	
	

	· Other, Specified
	
	
	

	Location of Documentation Indicated
	
	
	

	
	
	
	

	Reviewer Comments and Signature




