Guide for Learning Outcomes Reflection
(The following questions can serve as the basis for unit assessment meeting)
Unit Name: _______________________			Date: ____________________

1. Review Comments from Core Team and/or Institutional Effectiveness Council Reviewers on Form A-1 with all Unit Members. 

2. Observations on Form A-1 to Consider:

a. Do outcomes need to be clarified? For example, are verbs measurable? Do they clearly express student behavior(s), skill(s), or knowledge required by program?

b. Are final grades used as a measure for assessing outcomes mastery? If so, revision is needed. Complete the “Embedded Assessment Matrix for Exams” to identify specific items on exams. 

c. Are fields such as “Measure,” “Results,” and “Use of Results” clear as to their intended content? Is the instrument described in the “Measure” field? Data described in “Results”?  The narrative provided in the “Use of Results” field?

d. Is data from TrueOutcomes given in the “Results” field? If not, what must be done? Who will be in charge? What other assessment data is being gathered?

e. Is a rubric used? What type of alignment has been done to ensure rubric addresses outcomes? Does the language on the rubric appear in your Program Learning Outcomes? Complete the “Rubric Alignment Matrix for Program Learning Outcomes” to assist. 

f. Is a separate Form A-1 used for each outcome, per year measured? If not, what needs to be addressed?

e. Is the “loop” closed from year to year? For example, does each Report Form A-1 carry out what was noted in the “Use of Results” field from the previous year?

3. Create a Task Matrix: 

	Tasks to Accomplish
	Person(s) Assigned
	Internal Deadline
	External Deadline
	Comments (data location; results of task)

	Task 1: 

	
	
	
	

	Task 2: 

	
	
	
	

	Task 3:

	
	
	
	

	Task 4: 

	
	
	
	



4. Complete the two-question questionnaire as a way to summarize unit achievements and data. 
