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  STUDENT RECORDS       
  Section 6.1 - Admissions 

Data/Documents 
      

         
 06.100.10 Applicants Who Do Not Enter  AC+1  AC+1  AC=Application term 

 
Includes transcripts, acceptance 
letters, advanced placement records, 
applications for admission, 
correspondence, entrance 
examination reports, letters of 
recommendation, medical records, 
placement scores, readmission 
forms, test scores, 
 
 
 
 

Assistant Director of 
Admissions 

 06.100.20 Documents for Applicants Who Enter  AC+5  AC+5  AC=Graduation or date of last 
attendance 
 
Includes transcripts, acceptance 
letters, advanced placement records, 
applications for admission & 
readmission, correspondence, 
entrance examination reports, 

Assistant Director of 
Admissions 
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medical records, placement scores, 
residency classification forms, test 
scores) 
 

 06.101.10 Letters of Recommendation AC  AC  AC=After student (applicants who 
enter) is admitted  
 
Waivers of rights of access filed 
with letters of recommendation 
should be retained as long as the 
file is retained. 
 

Assistant Director of 
Admissions 

 06.102.10 Recruitment Materials (applicants who 
enter) 

AC  AC  AC=After enrollment of student 
 
 
 

Assistant Director of 
Recruitment  

 06.102.20 Recruitment Materials for Veterans 3  3  VA Regulations 
 
 

Assistant Director of 
Admissions 

 06.103.10 Scholarship Applications AC+1  AC+1  AC=Closed 
 
 

Coordinator of  Financial 
Aid 

 
 
 
 
 




