
Online W-2 Sign-Up

Instructions for Employees



Online W-2 Sign Up

What is Online Form W-2?

An email notification informing you, 
that you are able to view and 

retrieve your W-2 form via 
HR Connect.

Advantages of Online Form W-2?

Access to your W-2 Form anywhere, 
anytime, any place
Earlier Access to W-2 information
Ability to print previous W-2 Forms
The potential to file your tax returns 
sooner
Save Trees
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Go to http://sso.tamu.edu
Insert your UIN and Password

Click on HR Connect

http://sso.tamu.edu/
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Click on Payroll Data

Under “Online W-2 Information” click, Click to Edit
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• Verify the email address 

provided

• An email notice will be sent
once the W-2 is available
through HR Connect

• Select On-line Form W-2 
(No paper will be sent)

• Click Submit
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Important: You may change your W-2 notification options 
during any time of the year except the period of 

January 15 – 31 
(the period during which the W-2 is generated)
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How to View in HR Connect

Click on Payroll Data

Scroll down to Pay Detail & Reports

Select Tax Year/Agency
Click on View IRS Form W-2
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The system will generate an automated email 
notification to confirm that you have 
successfully enrolled in Online W-2 

Statements.
Congratulations!

For more information on Online W-2 
Statements, please call the Payroll Office 

(936) 261-1904
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