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Request to Interview

To:
Mrs. Renee R. Williams, Equal Employment Opportunity Officer

From:
[Insert Name & Department]

Subject:
Proposed Interviewee(s)

Position:
[Insert Actual Job TITLE, Position Number and Department]

	Prior to Scheduling Interviews:  
Please submit this form along with a printed copy of the following items:  
1.  Job Description (from PAWS); 
5.  Job-related Interview Questions;

2.  List of All Applicants (from PAWS); 

6.  Signed & completed Preliminary Evaluation for each of the candidate, written by each search committee member.

    (Faculty positions only); and,
3.  All Applications-(Staff positions only);

7.     EEO Standard Evaluation Matrix (see PV- EEO site) on which evaluation criteria conforms to job announcement-specific areas.
4. CV’s & Resumes-(Faculty positions only);




Listed below are the Search Committee’s proposed Interviewee(s):
	Name (Last, First & MI)
	Highest Degree
	Relevant Service-Yrs
	EEO Use Only

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	


Note:
Additional copies of this form may be attached to accommodate additional numbers of Interviewees.

Search Chair: _______________________________ Date: _____________ 

EEO Officer’s:  ______________________________ Date: _____________
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Office of Equal Employment Opportunity

P.O. Box 519, MS 1107, Prairie View, Texas 77446


Phone (936) 261-2123; Fax (936) 261-2138
                                                         

 EEO’s RTI Form rev. 1 dated 5-20-2009
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