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Thesis Policy and Procedures
When we sign a thesis, we are attesting to its technical accuracy, professional formatting, and scholarly contribution to the particular discipline.  In an effort to provide some direction and guidance for the thesis of the College of Engineering, the following policy is in effect immediately.
1. Advisor/Student

The Advisor is responsible for ensuring the technical accuracy, scholarly contribution, as well as the proper formatting for the thesis.  In addition, the Advisor must in consonance with the student target the specific timelines set forth in this document.

2. Responsibility of the Committee

Major responsibility of the student’s work of course, rests with the student’s primary Advisor.  However, when you sign off as a Committee Member, you are attesting to the fact that the particular thesis meets the standards that are required in your discipline.
3. Discipline Department Head (CHEG, CVEG, ELEG, MCEG)

Unless the specific discipline department head is on the committee, each thesis must be routed through the discipline department head.

4. Associate Dean

The Associate Dean, College of Engineering, serves as the signature authority for General Engineering.  He should not sign without evidence that the discipline department head has reviewed the work.
5. Dean’s Signature

The Dean will not sign until he sees the signature of the Associate Dean.

Timelines

Timelines will be adhered to with no exceptions.

1. A preliminary draft form will be prepared to accompany an UNBOUND FINAL 

DRAFT of the thesis.  The student obtains the approval signature of his/her major advisor and committee members on a UNBOUD FINAL DRAFT of the thesis.

2. The UNBOUND FINAL DRAFT of the thesis will be given to the discipline department head for review not later than 30 days prior to commencement.

3. If the department head has any suggestions, he must return the thesis to the student/advisor who must resolve the differences and return the thesis to the department head.  After review by the discipline department head, the UNBOUND FINAL DRAFT will then be forwarded to the Associate Dean, Dean of Engineering, and the Graduate School for review.
4. After review, the Associate Dean will return the thesis to the student with suggestions and final binding.

5. The student re-routes the FINAL BOUND thesis through the necessary channels for final approvals using the current cover sheet format.

6. The FINAL BOUND thesis must be in the dean’s office with all required preliminary signatures not later than April 23, 2004.  Failure to meet the April 23, 2004 deadline will require the student to wait for a later graduation.

This process will require more handling of the documents, but is necessary for monitoring the quality and the procedure for processing the thesis.
Target for Publication

As we seek to enhance our academic disciplines through the addition of doctoral programs, it is important that we build upon strong bachelors and masters programs.  While we have both a thesis and non-thesis option in the Master of Engineering degree program, the thesis option established the level of excellence and hence the framework for elevating to the doctoral level.  In this regard, you should target your student’s thesis for publication in a referred journal.
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