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OVERVIEW
The information provided in this document outlines the guidelines and procedures applicable for scholarships awarded by the Roy G. Perry College of Engineering. This document may not be applicable to scholarships awarded by the Departments, Faculty, and/or Centers within the College of Engineering.  Scholarships offered by the aforementioned entities should be contacted directly to determine the specific guidelines and procedures.
The College of Engineering continues to seek financial contributions in order to be able to support as many students as possible.  However, the College has limited funds to support to scholarship.  Thus, submission of an application does not guarantee an award.

Scholarship applications will be accepted in person or postal mail.  Completed application packets should be submitted to:





Attention: Scholarship Program

c/o of Ms. JeDonna Barnett





Prairie View A&M University





Roy G. Perry College of Engineering





P.O. Box 519; MS 2500





S.R. Collins Building, Room 349





Prairie View, Texas 77446

SCHOLARSHIP GUIDELINES
Scholarships offered by the Roy G. Perry College of Engineering are awarded based on available funding received from sponsoring agencies such as corporate donations, endowments, individual donations, and/or grant awards. Scholarships awarded by the College of Engineering are for students majoring in engineering, computer science, and technology only.  Most of the scholarships offered by the College are one-year renewable scholarships.  Students must re-apply each academic year to be re-considered for continued support.   The total number of scholarships awarded, scholarship amount, and number of semesters awarded is determined by the Office of the Dean (except when otherwise designated by the sponsoring agency) and are awarded and maintained based on students adherence to the guidelines and criteria established for the scholarship award. 

Completed scholarship applications are kept on file for one (1) academic year. Once the initial completed application package is submitted, the student will automatically be considered for all College of Engineering scholarships available at the time of submission. Handwritten, and/or incomplete applications will not be accepted and/or returned. Upon receipt of an award, students are provided a copy of the documents that detail the criteria that is required in order to maintain the scholarship and to stay in good standing. For all scholarships awarded by the College, students must maintain the minimum criteria governing the award to maintain good standing and thus continuation of an award.  If a student does not maintain the scholarship requirements, they may be placed on probation and/or have the scholarship rescinded.  

 In order to provide financial assistance to as many students as possible, the College awards one (1) scholarship per student per academic year. Out-of-state waivers are available (as needed) for all competitive scholarships offered by the College of Engineering.

 Students should also contact their Department, faculty, external sponsor, and/or Center to determine if other scholarship opportunities are available.  

SCHOLARSHIP PROCEDURES

All awards are contingent upon a student meeting and maintaining the scholarship guidelines.  Scholarships awarded by the College of Engineering are competitive scholarships.  The minimum criteria that is applied to all students applying for a scholarship from the Roy G. Perry College of Engineering is:

· Be a student in the Roy G. Perry College of Engineering
· Be full-time and enrolled in a minimum of 12 hours per semester (30 credit hours for an academic year, including summer)
· Be in Good Academic Standing
· Maintain satisfactory progress toward completion of degree

Scholarship applications are typically evaluated once per semester immediately after the scholarship submission period. However, scholarship applications may also be reviewed at other times such as receipt of new funding and/or extenuating circumstances. Scholarships awarded by the College of Engineering are to be used to cover expenses related to attending Prairie View A&M University.  The expenses include tuition, fees, room and board.  Scholarships are not awarded to cover fines or fees (i.e. parking, library, housing) or tuition added due to the three (3)-peat rule.
The scholarship process is detailed below:

· Complete scholarship applications are submitted to the College of Engineering.

· Scholarships are reviewed by the Office of the Dean after the scholarship deadline.

· Scholarship receipts are selected.

· Scholarship receipts are notified through various venues (email, posting, etc.).

· Scholarship receipts report to the Office of the Dean to sign award letter and meet with the Assistant Dean.  The receipt should report to the Office of the Dean within 5 business days after notification.

· Scholarship is posted by to the student account by the Office of Financial Aid.

· All questions regarding scholarship submission, evaluation, award and posting should be addressed to the Office of the Dean located in SR Collins RM 349.
APPLICATION 
Application materials can be obtained from the Dean’s Office in SR Collins Room 349 or online at http://www.pvamu.edu/pages/5640.asp. Currently, applications can not be submitted online; however, the forms on the website are fillable and can be completed online, printed, and then mailed or hand delivered to the College of Engineering Office of the Dean.  Applications are accepted year round; however, there are specific scholarship periods (outlined below) during which applications will be considered. For extenuating circumstances, applications may be considered outside of these periods at the discretion of the Office of the Dean.   Handwritten and/or incomplete applications/packages will not be accepted and will be returned to the applicant. Completed applications will be kept on file for (1) one academic year.
To be considered for the College of Engineering Scholarship, applicants must submit the ALL following documents in a folder and/or envelope.  All documents (except Teacher Recommendation forms) must be typed. No Handwritten applications will be accepted.
1. Application 
2. Personal Statement (500 words or less)
3. Updated Resume

4. Unofficial Transcript

a. High School Students – Unofficial copy of High School Transcript

b. Current Students – Official copy of transcript through registered semester.

c. Transfer Students – Official copy of “other” university transcript
5. Teacher Recommendations (2)
a. High School Students – High School Teachers (Math, Science, Technology), Counselors, or Principals

b. Current Students – Engineering, Math or Science Professors

c. Transfer Students – Math, Science, Technology Teachers from university of transfer
6. Financial Aid Award Letter

7. Current Account Summary

8. Detailed Class Schedule
SCHOLARSHIP APPLICATION FORM – Applicant information must be entered directly on the PDF file located on the College of Engineering website (http://www.pvamu.edu/pages/5640.asp ) and printed. Hand written applications will not be accepted.  All boxes and fields must be accurately completed.  Do not leave any box or field blank.  If a box or field is not applicable, type Not Applicable or N/A. Students must submit a signed application acknowledging that the information provided is factual and accurate. 

PERSONAL STATEMENT - A Personal Statement of 500 words or less must be included with the application packet.   The information contained in the personal statement allows the Scholarship reviewer information regarding any extenuating circumstances including (but not limited to) socio-economic background, ideological viewpoint, disability, etc in their evaluation of the application. Applicants should clearly identify and discuss factors that they would like to have considered in the evaluation of their scholarship package.  Some factors that may be discussed are the following:
· Personal characteristics 

· Background 
· Unique experiences
· Career interests 
· Leadership qualities

· Hobbies

· Honors and Awards

· Work Experience
A personal statement should also include, but not be limited to, the following:

· How your personal background impacted or can impact your first-year as an engineering student

· Professional goals

· Your scholarly interest or other academic research

· An experience, class, or person that significantly changed or impacted your life and/or how your identity or background will contribute to diversity in your chosen profession. 
· Why your interested in majoring in engineering, computer science, and/or technology
TEACHER  RECOMMENDATIONS - Two letter of recommendations must be submitted by teachers under separate cover: (NOTE: Teachers must complete a written statement in addition to checklist).  The form may be accessed at: http://www.pvamu.edu/pages/5640.asp. The two letter of recommendation forms must be in a sealed (with a signature across the sealed flap) envelope and submitted with the application package. CURRENT STUDENTS: Recommendation letters can be completed by engineering, math, science professors as well as supervisors from an internship, research experience, and/or co-op.  ENTERING FRESHMAN STUDENTS: Recommendations letters can be completed by a teacher (math, science, and/or technology), counselor, and/or principal from the high school of graduation.    TRANSFER STUDENTS: Recommendation letters can be completed by a professor (math, science, and/or technology) from the institution previously attended.
RESUME - Please submit a brief professional resume of work experience, education and/or qualifications (including hobbies, awards, volunteer experience, etc.). Sample resume templates can be found through an internet search.  Example sites are:   (1) www.jobsearch.about.com, (2) www.monster.com, and (3) www.careerbuilder.com.
TRANSCRIPTS – A copy of student’s transcript is required for the application package.  For CURRENT STUDENTS:  An unofficial transcript is required. The transcript must include current classes for the registered semester and may be obtained from Panther Tracks. Students may only submit the current classes upon completion of registration for the Fall or Spring Semester. Students enrolled in summer school are responsible for submitting updated transcripts after close of grade postings. FRESHMAN STUDENTS:  A sealed copy of the Official High School transcript should be submitted with the application package.  TRANSFER STUDENTS:  A sealed copy of the Official Transcript from the last school attended should be submitted with the application package.
FINANCIAL AWARD – Some of the scholarships that are awarded are “need-based” scholarships, thus a copy of the financial aid award letter for the academic year is required.  The financial aid award transcript for each academic year may be obtained from Panther Tracks.
CURRENT ACCOUNT SUMMARY– A copy of the detailed account summary for the semester that the application is submitted must be included.  The detailed account summary may be obtained from Panther Tracks.  The account summary must coincide with the class schedule that is provided.
CLASS SCHEDULE – A copy of the class schedule for the semester that the application is submitted must be included.  The class schedule may be obtained from Panther Tracks and should coincide with the account summary that is submitted.

SCHOLARSHIP DEADLINES  

The College of Engineering has established the following deadlines for submission of scholarship applications.  Although applications will be accepted year round, scholarship applications will evaluated following the scholarship deadline. For extenuating circumstances, applications may be considered outside of these periods at the discretion of the Office of the Dean.
CURRENT STUDENTS:
· Fall Semester:  
April 1 – 15
· Spring Semester:  
November 1 - 15
TRANSFER/INCOMING STUDENTS:  (may apply early)

· Fall Semester:
Second Friday after the start of classes for the fall semester.

· Spring Semester:  Second Friday after the start of the classes for the spring semester.
SCHOLARSHIP REVIEW PROCESS/EVALUATION

Scholarship applications are reviewed at the end of each scholarship period.  Applicants are expected to meet the minimum scholarship criteria, as listed below:

· Be a student in the Roy G. Perry College of Engineering
· Be full-time and enrolled in a minimum of 12 hours per semester (30 credit hours for an academic year, including summer)
· Be in Good Academic Standing
· Maintain satisfactory progress toward completion of degree

For some scholarships, additional criteria may be used in the evaluation of applicants as specified by the sponsoring agency.  Several factors are used in the evaluation of applications including, but not limited to:

· Financial Need

· Academic Performance

· Strength of Application

· Personal Statement

· Extracurricular Activities 

· Major

SCHOLARSHIP MAINTENANCE  (Scholarship Probation)

For renewable and continuing scholarships, if an awardee does not meet the required minimum criteria as outlined in the award, an awardee may be placed on Scholarship Probation for the next semester.  The awardee will be eligible to receive the scholarship while on probation; however, if at the end of the next term the awardee has not achieved the required minimum criteria, the scholarship may be rescinded for the subsequent semester.   

Appeals for the loss of your scholarship should be submitted in writing to the Office of the Dean. It is important to remember extenuating circumstances must be documented and is the primary reason appeals are granted. 
STUDENT EXPECTATIONS:
      1. 
Submit a complete application package.
2. Submit scholarship materials in a folder or envelope labeled with your name and student identification number.
3. Submit most current and up-to-date registration and financial information.
4. Upon notification of award, the student will sign the award letter within 5 business days. Failure to sign the award within five (5) business days may result in the scholarship award being rescinded.
5. Meet with the Assistant Dean to review the rules and guidelines for the scholarship.
6. If the award is not posted to your account within 3 weeks of signing the award letter, please follow up with the Roy G. Perry College of Engineering Office of the Dean.
7. Maintain a copy for your record.
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