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Transfer of Computer Equipment Form

Effective September 1, 2004, Prairie View A&M University will be required to certify that the hard-disk drive of any computer (personal, mini, or mainframe) has been removed before the computer is transferred to surplus, or completely erased before transferring to another agency. The hard-disk drive’s software should be deleted by “low level” reformatting the drive or by using a Department of Defense type option, such as “WIPEINFO” that is on “The Norton Utilities”. This requirement will prevent the use on an “unerase” utility to recover software or other data from a hard-disk and is intended to assure that neither licensed nor confidential information is inadvertently turned-over to unauthorized person when computer is transferred. The hard-disk drives that are removed should be forwarded to the Fixed Assets Department (W. R. Bank Bldg, Rm 128) for proper disposal. If you have any questions regarding the procedures described, please contact Charles Washington at ext. 1916.

THE FORM MUST BE COMPLETED AND SIGNED BY THE DEPARTMENT’S ACCOUNTABLE PROPERTY OFFICER OR ALTERNATE PROPERTY OFFICER AND MUST BE ATTACHED TO THE CORRESPONDING TRANSDER FORM WHENEVER COMPUTER EQUIPMENT IS TRANSDERRED. 

I, the undersigned, certify that the computer equipment identified below either does not contain a hard-disk drive, or contains a hard-disk drive that has been irreversibly erased of all software and data. 
	Asset #
	Serial #
	Hard Drive
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	Department
	
	Phone

	
	
	
	
	

	Printed Name
	
	Date
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Fixed Assets Department

P.O. Box 519, Mail Stop 1311, Prairie View, Texas 77446


Phone (936) 261-1916   Fax (936) 261-1954
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