Accessing the Personal Information Menu
To access the Personal Information Menu, perform these steps:

Instructions

1. On the Main Menu, click Personal Information. The Personal Information Menu appears.
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Personal Information

Answer a Survey

Change Security Question

View Addresses and Phones

Update Addresses and Phones

View E-mail Addresses

Update E-mail Addresses

Directory Profile

View Emergency Contacts

Update Emergency Contacts

Update Marital Status

Name Change Information

Social Security Number Change Information

Change your PIN

Need to update your PIN? Change it hers.
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Viewing and Updating E-mail Address Information
To View E-mail Addresses, perform these steps:

Instructions

1. On the Personal Information Menu, click View E-mail Address. The View E-mail
Addresses page appears.
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View E-mail Addresses

&R vour active e-mail addresses are sorted by address type.

E-mail Addresses

Personal Email Address
Updateme@hotmail.com

University Email Address
Imastudent@pvamu.edu Preferred

[ Update E-mail Addresses ]
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To Update E-mail Addresses (other than PVAMU assigned email address), perform these steps:




Instructions

1. On the View E-mail Addresses page, click the Update E-mail Addresses link at the bottom
of the page. The Update E-mail Addresses-Select Address page appears.
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Update E-mail Addresses - Select Address

&R Update an existing e-mail address by selecting the link. Insert a new e-mail address by selecting the address type from the list and selecting Submit.
E-mail Addresses

Personal Email Address

Updateme@hotmail.com

University Email Address
Imastudent@pvamu.edu Preferred

Type of E-mail to Insert: [5eaject =
Submit

[ View E-mail Addresses ]
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2. Click on the E-mail Addresses link.
The Update E-mail Addresses-Update/Insert page appears.

3. On the Update E-mail Addresses-Update/Insert page, in the corresponding fields, enter the
New Address.
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Update E-mail Addresses - Update/Insert

&R £-mail must be entered for an e-mail address update or insert; all other fields are optional. You may specify only one preferred e-mail address.

Personal Email Address

E-mail: |Updateme@hutma\l.c0m

Comment: I

Delete this address: [~

Preferred University Email Address
Imastudent@pvamu.edu

Submit | Reset

Select a Different E-mail Address to Update |

[ View E-mail Addresses ]
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4. Click Submit. The Update E-mail Addresses-Update/Insert page appears, displaying the
current information changes.
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Update E-mail Addresses - Select Address

&R Update an existing e-mail address by selecting the link. Insert a new e-mail address by selecting the address type from the list and selecting Submit.

E-mail Addresses

Personal Email Address
Changeme@hotmail.com

University Email Address
Imastudent@pvamu.edu Preferred

Type of E-mail to InSEﬂ:ISeIect e
Submit

[ view E-mail Addresses ]
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