Basics of Banner

Course Catalog and
Course Schedule

HMBENCHNMARKS)

Charting the Future



Topics

» Review of Banner Navigation

= Qverview of Self-Service (SSB) Banner
* Quick Navigation
o (Catalog Search
o Class Schedule Search

Charting the Future

View Native Banner (INB) Catalog

* View Native Banner (INB) Course Section

HBENCAMNMARKS)
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Getting to PVAMU Banner STAGE Instance

Current Students -
Prospective Students

Alumni & Friends

e Go to the PVAMU Homepage| :com.

b administration & Auxiliary
Services

b Alumni & Friends

+ Click on Business Affairs | =200
 Drop down to Benchmarks W §
e Click on Banner TEST ”"

e Click on STAGE Database ke

Internet Native Banner (INB)

Test Database [TEST]
Training Database [TEING]

Pre Prod Database [PPED]
STAGE Database [STAGE]
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Logging into the STAGE Instance

At the log-In screen type In:
Username: PVAMU Active Directory Name
Example: Deborah Dungey=djdungey
Password: changeme
 |eave the Database field blank
e Click on Connect
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Navigation Review

» Selecting a form
— Select form from Main Menu
— Type in form name in the Direct Access bOX oo [sacei &

e Search for General Person record

— Type Last Name followed by wildcard (%)
— Select LOV button and search on SOAIDEN

e Moving around In a form
— Select “Next Block’ to move into blocks of information vEﬁl

o EXxit a form or Banner
— Use the “X’ button on the upper right hand side of main menu
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Banner Panthertracks

e Open STAGE SSB

Self-Service Banner (S5B)

Test Database [TEST]
Training Database [TRING]

Pre-Production Database [PPED]
Pre-Production Database [STAGE]

Enter Secure Area
Prospective Students
Apply for Admission
General Financial Aid
Campus Directory
Class schedule
Course Catalog
Alumni and Friends

RELEASE: 7.3

ot =0 Links

1870

Powered by SuUNGard SCT



SSB Course Catalog

e Course Inventorv in Banner = Course Catalog

Enter Secure Area
Prospective Students
Apply for Admission
General Financial Aid
Campus Directory
Class Schedule
Course Catalog
Alumni and Friends
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Select Catalog Term

HELP EXIT

Catalog Term

& Please select a Catalog term and choose Submit to proceed to the Course Search page.

Search by Term:
MNone
Fall 2008

‘ Submit \
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Search for Approved Courses

Search for Courses

HELE: EXIT

Fall 2008
Feb 14, 2008

&R Use any combination of selection options to narrow your search for courses. You must choose at least one Subject. When your selection is
complete, choose Get Courses to perform the search.

Subject:

Course Number Range:
Title:

Level:

College:

Accounting

Ag and Human Resources
Agricultural Economics

=

from

to

Doctorate
Graduate

1= [

Architectura

Agriculture & Human Services

= |
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Moving to Course Schedule

HELF EXIT
Catalog Entries - 'Febl:lil,l 2008

&R Select the Course Number to get further detail on the course. Select the desired Schedule Type to find available classes for the course.

ACCT 2113 - Financial Accounting

3.000 Credit Hours
3.000 Lecture hours

Levels: Undergraduate
Schedule Types: Lecture, Internet

Business College
Acct, Fin & Mgmt Info Syst Department
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Scheduled Courses

HELP  EXIT

Class Schedule Listing .

Sections Found
FINANCIAL ACCT - 10002 - ACCT 2113 - 002

Associated Term: Fall 2008
Registration Dates: {0
Levels: Undergraduate

Prairie View-Main Campus Campus
Lecture Schedule Type

3.000 Credits

\View Catalog Entry
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INB Catalog - SCACRSE

"8 Basic Course Information SCACRSE 7.3 (PPRD)
Subject: E Course: B Term: |2|:|I:|91|:| E
Course Title:

Course Details

From Term: li Copy [E To Term: li

Course Title: | Hours

College: l_ E Low OriTo High
DnAsion: E CEU or Credit: l_
Department: E Billing: l_
Status: |_ E Lecture: l_
Approval: |_ E Lah: l_
cIP; Rd Other: [ ]
Prerequisite Wanver: |_ E Contact: l_
Duration: | | E

[ Continuing Education Repeat Details

= Tuiti-u-n Waiver Lirnit: l_ Maximum Hours:

[ Additional Fees Repeat Status: I—EI

['CAPP Areas for Prerequisites

[ Syllabus Exists

[l Long Title Exists



Selecting a course

o Use LOV button to select a value or type in course
subject and tab to activate (example: ACCT) e 5 s

e Use LOV button to select a value or type course
number and tab to activate (example: 2113) ffue G

Use LOV button to select a value or type in 200910°
for Fall 2008

« Select ‘Next Block’ to move into catalog information
block
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Catalog Information Details

B Course Details

From Term: 200910 Copy [E To Term: 929999

Course Title: | Hours

College: IEF Business Low OrTo High
Disision: li E| % CEU or Credit: lm I_ Ii
Department: P [7]Acct, Fin & Mgmt Info Syst Billing: s [ [
Status: |A_ Bﬂctive Lecture: lm l_ Ii
Approval: |_ E| Lak: li I_ Ii
CIP: Waﬁcmunting Other: li l_ Ii
Prerequisite Waiver: |_ E| Contact: lm I_ Ii
Duration: | | [3

[ Continuing Education Repeat Details

BTG LT Lirnit: l_ Maximum Hours: l—
[ Additional Fees Repeat Status: l_ B

[ CAPP Areas for Prerequisites

[l Syllabus Exists
¥ Long Title Exists
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Catalog Information Details

e From Term/To Term — validate terms for course
to be offerec

. Status — Rec uwed to be active for specific term

Find|%

Code  Description

o CBM Approval
I Ifactive
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Catalog Information Details

e From Term/To Term — validate terms for course
to be offerec

. Status — Rec uwed to be active for specific term

Find|%

Code  Description

o CBM Approval
I Ifactive
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Catalog Information Details

e Information from other forms

e Checkmarks reflect information found from
other areas

|| Continuing Education
| Tuition Waiver
| Additional Fees

| CAPP Areas for Prereguisites
[ Syllabus Exists
¥ Long Title Exists
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Credit Hours Information

Hours
Low Ormo High

CEU or Credit: 3000 |
Billing: sgon |
Lecture: L}b 3.000 i
Lab: i
Other: N
Contact: 2.000 N
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Repeatable Detalils

o Wil be blank in most Iinstances

e Only used for courses which can be taken more
than once for multiple credit (example: Special
Topics GNEG 5193) Repeat Detals

* Necessary to ensure correct charges for 3-peat
rule
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Next Block to Course Level

Subject; ACCT ¥ Accounting Course; 2113 ¥ Term; 200810 %

Course Title:  Financial Acct

rrr rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

T COUISE Laial SO CRE 7. (PR Lrirr s

From Term:  [20010 Copy m ToTerm: 399999

Level Description CEU
i
|E Undergraduate L
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Next Block to Grading Mode

Subject: ACCT ¥ Accounting Course: 2113 ¥ Term; 200910 %

Course Title:  Financial Acct

From Term: |2E||JE1E| Copy [ﬁ To Term: |EE|9999

Mode Description Default
M
E Standard Letter |D_
o pudt N

PRAIRIE VIEW A&M UNIVERSITY




Next Block to Schedule Type

Subject: ACCT ¥ Accounting Course; 2113 ¥ Term; 200910 ¥
Course Titl: ~ Financial Acct

7B Sehedule Type SCACREE 7.3 (PP D) il e

From Term; (200910 Copy [ﬁ ToTerm: 999999
Instructional Enroliment Adjusted
Schedule Description Method Description Workload Overload Workload
N N
1 Lectue 1 Faceta Face
11T Internet 2 Intarnet
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Schedule Type

Instructiornal
Code Description ethood

(=

= [Indivicualizea |
|'17 |LE:-::tl.4r'E: |'1
[men [Lecture-cedar Hin [
W ILEDtLJr’E—HLJn‘tSVi"E |1
I? |I|—rl:er'|—|et |2
W |LED‘|:LJI"E—NDI‘1:|“|WES‘|: |'1
IW Il_e-:ture—WDDdIandS |-1
Izi |I_al::u:|-r'atn:|-r":.-' |-1
Iﬁi |F"r'=al::til:um |-1
I-El-i ISeminar |-1
ISi |Independen‘t =t acdds |-1
IE:i |F"r'ix-'=a1:e Le==on |-1
Iai ITI“IESiS |1
IEli |Disser‘ta‘tian |-1
W |I_e-:ture—Eir'§.-'an.l'-:DIIege =t=tiom Iq.
Hr-1 ILEE:‘I:L—II"E—HDL-IS":DI_I Fur=ing Certer I.q.
m ILE:DtLJr’E—HLJn‘tSVi"E: I-'-‘I-
W ||_El:‘|:L-Ir’E—NDI“|:hWESt I-q.
[ ] Iy | Il_ectur'e—l_lr'lr:uan Lesmgquis Iq.
IWT |LEE:‘|:L-II"E—WDDE:"=EII_IE:|E: I-q.
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Schedule Type

 CBM Reporting requirement
* Documents distance education approval

e Section cannot be established for distance
education without this documented In the
Catalog

 Tied to Instructional Method which will
populate automatically when section is created
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Instruction Method

 CBM reporting requirement

Code Description
ﬂ Face to Face
2 Internet
3 Yideo Tape andfor %&dcas’[ T
4 Tweo-wWay Interactive Video
5 Multiple or Cther Elec Media ..-*'*J-
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Go to Options and Select SCAPREQ

=

’55 Catalog Frerequisite and Test Score Restrictions SCAPREG 7.3.2

Subject: ELEG FEIEttritalEngineering Course: |4DD3 F Term: |2D|:|E|1|:| [T

Course Title: Communications Thry

SRR T RGO GE DI Course Prerequisite Restrictions

Course Information

From Term: (200910 Maintenance [E ToTerm:  [399999

Course Title: Communications Thry

|| CAPP Areas for Prerequisites
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Click Next Block and Select Course

Prereguisite Restrictions

Subject; |ELEG FEIectricaI Engineering Course:  |4003 F Term: 200910 F

Course Title: Communications Thry

ER AT B CRIT g E ] Course Prerequisite Hestrictiuna_

Course Information

From Term: 200910 Maintenance [E To Term: |EEEIEEEI

Course Title:

|| CAPP Areas for Prerequisites
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Course Prerequisite Restrictions

78 Catalog Prerequisite and Test Score Restricions SCAPREG 7.3.2 (PPRL el T T

Subject: |ELEG [+ Electrical Engineering Course: |4EIE13 [+ Tern: |2|:n:|91|:| [+
Course Title: Communications Thry
Course Prerequisite Information  eseile=T=R ey =1e=Ts (VT (=R ed=E=] (yTa ([l y =)

Course Test Score and Prerequisite Restrictions

From Term: |2|:u:|91 a Maintenance [E To Term: 9593999
Test Test Prereqguisite
And/Or i Code Score Subject Course evel Grade Concurrency ¥
= M A d
ELEG 3023 (e (Mone) =
MATH 3023 uG (Mone) ’

B
EEEE
- -
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Course Registration Restrictions

Subject: accT % accounting Course: [soos [~ Term: [zo0910 [~

Course Title: Concepts Of Acct

Caollege and Major Restrictions Degree and Prograrm Restrictions Campus Restrictions

Class Restrictions

From Term: 200910 Maintenance |lﬁ1 To Term: 999999

 Include ® Exclude

0
g
9
W

Description

B

Level Restrictions

From Term: 200310 Maintenance ||ﬁ: To Term: S99999
2 Include w Exclude
Lewel Description

|I_IG Undergraduate
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Schedule - SSASECT

Section Details
Subject: [ " CEU Indicator: [
Course Number: li F Title: Credit Hours: li l_ li
Section: l— F li
Cross List: l_ [7 Billing Hours: li l_ li
Campus: l— F li
Status: [ 7] % Contact Hours: | [ 1]
Schedule Type: l_ [7 Ii
Instructional Method: li F Lecture: | l_ |
Integration Partner: F
Grade Mode: l_ [7 Lah: | l_ |
Session: l_ F li
Special Approval: l_ F Other: | l_ |
Duration: | | [7 Ii
Part of Term: [ "] B | =R Link Identifier: [
First Last Attendance Method: [ ]
Registration Dates: | @ | @ @ Weekly Contact Hours: li
Start Dates: | @ | @ Daily Contact Hours: li
Maximum Extensions: li v Print [ |'Yoice Response and Self-Service Available
v Gradable [ CAPP Areas for Prerequisites



SSASECT

e Term: 200910

 Tab to CRN

e Select the LOV button

e Form will change to SSASECQ
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SSASECQ

tE

Part Registration Registration Block Section
Term of Term From To CRN Schedule  Subject Course Section  Status  Campus
M M g E M A/
| | | | . | | 1 B -
Schedule Instructional
Course/Section Title Type Method Duration Unit
Q M M

Cross Reserved . ——
Link List Seats Long Syllabus Comments Enrollmend: Maxirmur - Retual -

— — B - = B Waitlist: Maximurn . Actual =
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Query SSASECQ

o Full Listing - Select ‘Next Block’ and hit F8 to
execute query

e Course Subject — Select ‘Next Block’, tab to
‘Subject’ field, select the LOV button to select
value or type In subject, hit F8 to execute query

* Note: Use scroll bar to see the results of query

 Note: Record count in Auto Hint area will
Indicate number of values for query
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Select ACCT 2113 P01 in SSASECQ

e Tab to Subject: Type in ACCT
e Tab to Course: Type in 2113

e Tab to Section: Type in PO1

o Hit F8 to execute query

* Double click on selected record
o SSASECT will then display

e ‘Next Block’
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SSASECT Overview

Term: |200910 [T

CRN: [1oomt [+

Section Details

Subject:

Course Number:
Section:

Cross List:

Campus:

Status:

Schedule Type:
Instructional Method:

Integration Partner:

Grade Mode:
Session:

Special Approval:
Duration:

Part of Term:

e Eﬁccnuntin g
W (v]  Title:
o ()

[ ]

FIMAMCIAL ACCT

Py BF‘rairie Yiew-flain Campus

IA_EAHWE

l*l—[T Lecture

1 EFacetn Face
[
|S_[35tandard Letter
[ 4]

[ ]

| [
o [¥] savcoos [E |oeoecoos [F | O

CEU Indicator:
Credit Hours:

Billing Hours:

Contact Hours:

Lecture:

Lah:

Other:

Link ldentifier:
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Section Numbering Matrix

PV-Prairie View-Main Campus PO1 - P99

MC-Houston Medical Center MO1 - M99
NW-Spring-North West Center NOT - N99
WD-Woodlands-Univ Center WOI - Wo9
BC-Bryan/College Station Site BO1 - B99

HU-Huntsville-Mem Hospital Site  HO1 - H99
CH-Dallas Area-Cedar Hill Center C01 - C99

UL-Dallas-Urban League Uo1 - U99
GA-Galveston-UT Medical Branch GO1 - G99
[T-Internet 701 - 799
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SSASECT Overview

 CRN —similar to Call Number
o Campus/site code —

Description

ICollege Station Site

| iZH Dallas Area-Cedar Hill Center

GA Galeston-UT Medical Branch

HL Huntsville

T Internet

L[ Houston-mMedical Center

1) Spring-Morth West Center

F Frairie View-Main Campus ’
LIL Dallas-Urban Leadue Site

WD Woodlands-Univ Center
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SSASECT Overview

o Status — Code will always be active

o Schedule Type/lInstructional Method — only
approved methods from Catalog can be selected

e Grade Mode — always S (Standard)
o Special Approval — Permit function
 Part of Term — used to distinguish sessions
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Next Block to More Info

* Meeting Time
 Building Location

e Instructor

e Options for SSAPREQ
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More to come......

« INB Native Registration, Pre-Requisites, Course
Overloads, Change of Majors and Holds Views
Training

e College-wide Faculty and Advisor Self-Service
Advisement and Registration Training

» Dept Heads to review of schedule and pre-requisites in
Banner

e Departmental review of Curriculum, Advising, &
Program Planning (CAPP) (degree audit)
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